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DELIVERING THE ESSENTIAL

Purpose WSS“'C\/\/ATER

Builder‘f'g

The eBuilder processes (Certificate of Substantial Completion “CSC” and i

Certificate of Final Acceptance “CFA”) allows the applicant, the contract
manager, and EESD to communicate effectively and in a transparent and
trackable manner to submit, review, and accept all as built plans and
document related information. The process allows the review tasks to loop
as necessary to address all comments. The combined CSC/CFA processes
applies to all DSD projects and automatically generates three documents:

1. Physical Acceptance Letter

2. Certificate of Substantial Completion with instructional sheet for next steps needed
for release of service.

3. Certificate of Based and Final Grading and Paving (the later is required by the County
to release their bond).



Documents for Dpa6266B17 - TH - Town Center at Suitland (part 2) - BETA - Temple Hil ~
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Documents \ 01 DSG Construction Package
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L&
Collapse All | Refrech All Upload | Properties | Create Folder | Subscriptions | Copy Ta Clipboard: Private URL
Il Name
o Delete | Move | Copy | Download | Check Qut | Send | Fill Qut Form | Compare
00 Doc_Intake[17] DA6266B17 - Town Center at Suitla
01 DSG Construction Package[5] 4 . TTIOTW
~ 1 1.01 Contract Drawings[0]
-E11.02 Permits[0]
3 103 Special Provisions[0] LpY ] } 6266B17.SignedApprovedPlans. pdf

71 1.04 200" Sheets[0]

— 1 1.05 Signed Systems Extension Permit

(SEP)[0]

~ 1 1.06 Contractor Contact Letter (by
applicant)[0]
02 Pre-Construction Meeting[1]

[ 03 Materials Certifications & Inspections[0]

&
T-l =

104 Correspondence[0]

05 Construction[11]
05 Reports[2]

W

Download (14.1MB) | Redline | Stamp | Con

oY n 6266B17.EXESEP.pdf (version 1)
' Download (173.7KB) | Redline | Stamp | Con

- R2RAR1T Coantractar Infa ndf nrorcin

1_1

Preceding the start of the CSC/CFA process. The PCD
contract support tech creates the project in eBuilder upon
receipt of the sign plan notice and sends a link to intake to
deposit the construction package. The construction package
emailed is housed in Folder 01 and will include the e-Builder

user role form to be used to assign roles and permissions for
the applicant and the applicant engineer. The PCD contract

support tech will then send a notification email to the entire
applicant team with basic information about the next steps.

Builder'®

A TRIMBLE COMPANY

PCD

Issue Construction
Package

Email project link to DSD
Permits to upload the
construction package

Create Project in
e-Builder
|set roles, apply
templates, apply
permissions]

Email PCD & provide project
details



Folder Structure

= [ Documents[126]
[ 00 Doc_Imake[1]

[3'[ 01 0S5 Construction Package[0]

02 Pre-Construction Masting[O]
03 Materials Certifications &

nzpections[]

[ 04 Comespondenceld]

05 Reports[0]

06 Videos and Photographs[0]
07 Plan Revisions[0]

02 Testing[1]

09 Fimal Inspection Punch Lists[§]
10 Fee Log[]

11 Certificate of Substantizl

Completion[26]

12 As Built Submission Documents (from

applicant)[1]

~ 01 Drawings[1]

02 Documents[0]
03 Test Reports[0]
04 Bartial 01[0]
01 Drawings[d]
02 Docurments[0]
03 Test Report=[0]
05 Partial 02[0]
13 e-Builder User Manuals[]
14 Secure [W55C)[0]
15 Submittals[O]

16 Fimal Acceptance[21]



This Document is Housed in Folder 01 — Part of the DSG
Construction Package. For projects that received their
construction package before the new process was
launched, the CM will be responsible for acquiring this
document directly from the Developer/Owner and
uploading it in Folder O1.

Contract number

Y

WSWATER eBuilder user roles.

DELIVERING THE ESSEMTIAL -
lnstruct-gon sheet

The information provided on this form is to assist W5SC in setting up the project in eBuilder to house documents and track the
progress of construction for physical acceptance (PA), certificate of substantial completion (CSC) and certificate of final acceptance

(CFA) through eBuilder. It is the responsibility of the developer of this project to fill in all information and to submit a new form with

any changes during the construction process.

Wha is the Applicant? — The applicant for this process is the person who will be communicating with the WS5C Supervisor of
Technical Contracts (Contract Manager) through construction. The applicant will be responding to questions from the Contract
Manager during review of document and as-built drawings. The applicant will be acting on behalf of the developer and will be

responsible for signing the CSC (Certificate of Substantial Completion) form when issued by WSSC.
L

Who is the Owner? — The owner is usually the developer of the project. The developer can also be the applicant if they desire to do
s0. If the applicant and the owner are the same entity then on the form under owner, simply write “Same as Applicant”

Permission to manage the process, upload, download, view, print and receive notifications from within eBuilder will be granted to
the Applicant and Owner only. All other roles will only be granted permission to upload and view documents from within eBuilder.

Other user roles may be but are not limited to Contractors, Geotechnical Engineers, Civil Engineers or Land Surveyors.
The owner will need to fill out the rest of the user roles to identify what other users will need access to eBuilder to upload
documents and/or as-built drawings.

Owner Consent:

I authorize to act as the Applicant of this project during the construction
phase. | fully understand that the person who we assign to be acting as the applicant listed on sheet two is representing
(Owner) and has the authority to sign the CSC form when issued by WSSC.

Owner Signature Date
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CWATEF L.oullder

Either the Engineer (PE) or
Surveyor (PLS)

Are allowed to certify the
asbuilt and are added
under the “Applicant
Engineer” role

4

Builder’

*Utit'r Comtractor: (If other than applicant)

Company Name

Contact person’s name

Contact person's tithe

Email Address

Contact phone number

|Permission given to view,print and upload to selective folders).

* Geotechnical Engineer: {if other than applicant]

Company Name

Contact person’

act person's tithe

Email Address

Contact phone number

(Permission given to view/print and uplogd to selective folders).

Civil Engineer: (If other than applicant]

Company Name

Contact person’s name

Contact person's title:

Email Address

Contact phone number

|Permission given to view/print and upload to selective folders).
Surveyors: {|f other than applicant)

Company Name

Contact person’s name

Contact person's title

Email Address

Contact phone number

|Permission given to view,/print and upload to selective folders).

Other: (If ather than applicant)

Company Name

Contact person’s name

Contact person’s title

Email Address

Contact phone number

{Permission given to view/print and upload to selective folders).

Other: {If other than applicant]

Company Name

Contact person’s name

Contact person's title:

Email Address

Contact phone number

(Permission given to view/print and upload to selective folders).

It is the responsibility of the owner to notify W55C in the avent any contact information on this sheet needs to be updated.

* Minimal information required for issuance of a SEP or DR permit.




In-correctly filled form - Example

Owner Consent:

CDDI Enegineering

| authorize to act as the Applicant of this project during the cg

W0 Is representing
(Owner) gpabee @lthority to sign the CSC form when issued by WSSC.

Todd Strait B wes s 9-9-2020

Owner Signature Date

phase. | fully understand that the person who we assign to be actmg as the appflcant listed o=t
Caruso Homes

The owner should be the formal applicant
listed on the plan or the corporate entity form

NAME: CARUSO BUILDER HUNTERS MILL, LLC
i ADDRESS: 2120 BALDWIN AVE, STE 200
! CROFTON, MD. 21114

PHONE: il
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eBuilder user roles.

Applicant (Primary contact for communicating with WSSC)

CARUSO BUILDER HUNTERS MILL, LLC
Company Name

Contact person’s name ANDY GARRICH
VICE-PRESIDENT OF LAND

Contact person’s title

agarrich@carusohomes.com

Email Address

240-888-7320

Contact phone number

Utility Contractor:
DELMARVA SITE DEVELOPMENT

Company Name

Contact person’s name Jlm Scaggs
Sr. Project Manager

Contact person’s title

Email address 15C@09s@delmarvasite.com

443-324-6302

Contact phone number

For old projects, a new corporate entity form maybe required

Owner: (If other than applicant)

CARUSO BUILDER HUNTERS MILL, LLC
Company Name

Contact person’s name ANDY GARRICH

VICE-PRESIDENT OF LAND

Contact person’s title

agarrich@carusohomes.com

240-888-7320

Email Address

Contact phone number

Professional Engineer: (signing the as-huilts)

CAPITOL DEVELOPMENT DESIGN, INC.
Company Name

Contact person’s name JASON Kl M

Contact person’s title SEN lOR DES|GN ER
JKIM@CDDI.NET
301-937-3501

Email Address

Contact phone number

A TRIMBLE COMPANY
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DELIVERING THE ESSENTIAL
Sent: Thursday, July 30, 2020 10:02 AM

To: Edwards, Carol <Carol.Edwards@wsscwater.com>; Martin, Latasha (Contractor) <Latasha.Martin@wsscwater.com>; Scott, Christa <Christa.Scott@wsscwater.comz; Smith, Annette <Annette.Smith@wsscwater.com; Gear, Johnika (Contractor)
<lohnika.Gear@wsscwater.comz; House, Markiesha <Markiesha. House@wsscwater.com>; Savoy, Lorelei (Contractor) <Lorelei Savoy@wsscwater.com>
Subject: (Project Number-Project Name - Notice regarding maintaining files and processes on eBuilder)

Greetings,
An eBuilder folder was created for the subject project. The applicant, professional engineer, and professional land surveyor as listed on the eBuilder user role were added as members to the project’s eBuilder folder.

The APPLICANT (Insert name] is responsible for initiating the process

The contract manager cannot start reviewing any of the uploaded documents until the process is started by the applicant. The applicant for this process is responsible for communicating with the WSSC Supervisor of Technical Contracts (Contract Manager)
through construction. The applicant or the applicant engineer will be responding to questions from the Contract Manager during review of document and Ashuilt drawings. The applicant will be acting on behalf of the developer and will be responsible for
signing the CSC (Certificate of Substantial Completion) form when issued by WSSC.

Asbuilt plans MUST be uploaded as individual plan sheets under 25 MB each and shall include the standard Asbuilt certification (refer to the SEP/SU/DR CAD base templates). Signing and sealing requirement for engineers and surveyors are governed by
COMAR. The digital seal used on the Ashuilt plans MUST be blue or black as stipulated by COMAR.

Please utilize the following naming convention in uploading the Asbuilt plans : Contract Number Document type_sheet #.pdf. For example, the 3 sheet in a sewer asbuilt plan for contract 9999A99 would be named 9999499 Sewer asbuilt sheet 3.pdf. For
resubmittals or corrections, utilize the originally used file name. e-Builder will automatically version submittals with the same file name and will stack the newest submittal to be the readily accessible top version.

Use the email address link below to upload/submit plans and documents for the project
Enter email address for intake folder here Bu..l I ,Q

Feel free to contact me or the copied contract manager with any questions. A TRIMBLE COMPANY \



£

D,

A TRIMBLE COMPANY \

A

: WSSC\WATER
E-Builder Access and Account Management DELIVERING THE ESSENTIAL

* https://www.e-builder.net/ (Add it to your favorites, most browsers are supported)

* If you have an existing account, make sure your profile information is updated, specially the email
and company name. This information is utilized to make important notifications and will be
automatically listed as part of your credentials when signing documents.

* If you have an existing account and it is expired, contact Brian.Stead @wsscwater.com to activate your
account.

* If you have an existing account and the email you used with the account is no longer active, contact
the contract support tech to update your email information.

* If you don’t have an existing account and are listed on the e-Builder user role form as Applicant or
Applicant engineer or surveyor, an account will be created for you. You will receive an email from e-
Builder with your log-in credentials.



CSC Workflow
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Applicant Steps for starting the process

1. Login to e-Builder https://www.e-builder.net/

€ c-Builder - Con ' +
C Q & e-builder.net
55 Apps @ WssCinuanerhd Yahoo & CreditUnion @ PMP+ W WSSC Enterprise M... € bbuilder @ WSSCBlue Book & Gmail

e-Builder-

A TRIMBLE COMPANY Product Industries Services Rescurces

Constructic oBuilder®

Softwa re A TRIMBLE COMPANY
O

Improving the Proje MEMBER LOG IN
Improvel

We use cookies to personalise content and ads, to provide social media features
our site with our social media, advertising and analytics partners.




e-Builder® 9
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Home Dashboard

WSSCWATER

DELIVERING THE ESSENTIAL

Recent Pages...

Get Certified
eBCP VIRTUAL CLASSES

Now Available
REGISTER TODAY »

Applicant Steps for starting the process

2. Select project from list or start typing the contract number to filter the project

DA9999

Projects Forms H(e[o=5= Documents

Documents

Calendar

Contacts

Switch to Classic style

HFlores

Cost  Schedule se-

Bidding

-

B

?

Import Document Custom Fields

All Projects ~ | Edit | Add View

12345 . PMNH

Project Name ~

IGiorgis' Documents Folder 12-01-14
IWSSC New Project Creation

(DO NOT USE) DRP00692017- EJ- LYT
(DON'T USE) DAG166A16- EJ- LYT

* Managed Services Implementation
* Project Initiation and Setup

* Schedule Sample Project #1

* Schedule Sample Project #2

Fai] DL CATDEd e Olig s e gl L CARAD 019 Driopit, MAAD 4000

*DUPLICATE***17RMS8231A - Serpintine Way Emergency SD Repair

“Cancelled™ Design FY'14 - BR5695A14 - Project | Takoma Park Langley
CrossRoads

City

Potomac

Project Name

*DA9999A99-Test SEP Project
DA93381F92-TH

DA9381G92 - TH - Villages of Timothy
DA9381H92 - TH - Timothy Branch
DA9381J92 - Timothy Branch, Part 7
DA9381K92 - Timothy Branch, Part 8
DA933811L92-TH

DA9381M92 - TH - Timothy Branch Part 11
DA9381P92 - TH - Timothy Branch, Part 9

DA93381Q92 - TH - Timothy Branch Water Extension
Part 22

DA9752793 - Crestwood
DA9867793 - Holly Hill and Cedar Lawn

Depot
Gaithersburg
Temple Hills
Temple Hills
Temple Hills
Temple Hills
Temple Hills
Temple Hills
Temple Hills
Temple Hills
Temple Hills

Anacostia

Temple Hills



Applicant Steps for starting the process

3. Click the Processes Tab under the Project Menu
4. Click Start Process
5. Select the Certificate of Substantial Completion Process

HFlores

@ Switch to Classic style
. e 2

e-Builder: s

A TRIMBLE COMPANY

Home Dashboard Projects Forms LI Documents  Calendar  Contacts  Bidding ~ Cost  Schedule e

Unfinished Drafts | Import Processes
Chrome - O
& app.e-builder.net/da2/processes/SelectProcess.aspx?PortallD=({71276da8-350f-4bb9-8dc3-3b89ba19de1a}
SSC\WATER Start a process on "WAYYYYAYI- €51 DEF Froject .| Start Selected Process Type | f§ Start Process
DELIVERING THE ESSENTIAL Processes Cancel
Recent Pages... v Process Name Description
BX Design (BXD)
PrO_JeCt M enu Certificate of Final Acceptance (CFA) Process is used to issue the Certificate of Final Acceptance - Final Certificate of
P Gra dsubmitted by the Applicant to initiate this process

o .

> Details Certificate of Substantial Completion This ss allows the review of various construction documents and ultimate Filter
i (CSO) issuance YWlkcertificate of substantial completion for partial and full.
|

..E Processes Eompl e Beagn BEIER@S)
> o Documents Consultant Inspector Timesheets (CIT) Staff Augmentation Contract Employees Timesheet Approval Process

— Consultant Review for Material

Schedule i

- Evalauation (CR) Print Log

> s Cost . :
Daily Inspection Report Water & Sewer . )
= Contacts Contracts (DIR) ‘ Inspector's Daily Report for S\G/PCD ‘ . . . -
q Date In Step Date Requested .
ﬂ Calendar [ Process Subject Step Created  Since Due ~ Status Comment Responsible Actors
P -
» Bidding - ifi i i i _

4 CsC Certificate of Completion CM Review Request for Bryan Hall, Applicant Manager - MS Test

> ® Submittals U 23 - Full Physical Accpt 08122020 08.12.2020 Submitted Account, Jessica Wright

N (S



Applicant Steps for starting the process

6. Populate the Start Process Form

7. Attach any documents you wish to upload
8. Click “Save Draft” or “Submit”

-- Please select an option --

-- Please select an option —

DA - System Extension

OR - Developer Relocation

ORP - Developer Relocation - Non DR
SCP-SUP - Site Utilities

Certificate of Substantial Completion (CSC)

Start Process

Check Spelling Submit Save Draft Cancel
Project: *DAZ999A99-Test SEP Project

Process: Certificate of Substantial Completion

Detaildl Attached Documents (0) | [lhttached Processes (0) | Attached Forms (0)

Please attach,

-- Please select an option --

‘any supporting documents using the "Attached Documents” tab.

- Please select an option —
Partial

Folder Loca s: - Documents should be uploaded into a subfolder in either;
* Documents \ 00 Doc_Intake

Full
£ Site Utilities

General Information

* Project Type: -- Please select an option --

* Description for Partial Request: Provide detail description of the components for the partial, othenwise enter, "Full”, for Site Utilitres enter "N/A

W
* Substantial Completion Type: @ ‘ -- Please select an option -- v ‘/
* Service Connections?: | 0es the line have any service connections and/or abandenments? — §
[ Please select an option -- <] Please select an option
* Contractor@ | :
Submitter Notes:@
pr

Print Check Spelling Submit Save Draft Cancel



How to accept your future tasks?

1. Either Click the link in the “Required Action” email or accept directly in e-Builder
(Required action items will be listed under the Home tab as “workflow in your court”

2. Click on the Project in your work flow.

3. Click on the process to open it

Dashboard Projects Forms Processes Documents Calendar Contacts  Bidding Cost  Schedule Reports

€ Project Processes X 4+ =
Hala Flores / , ,
¢ C @ app.e-builder.net/da2/Processes/ProjectProcesses.aspx?PortallD=(71276da8-350f-4bb9-8dc3-3b89ba19de a} o Q #
|
SSCWATER Workflow in your court $ Apps @ WSSClntranet Yahoo @& CreditUnion @ PMP+ W WSSCEnterpriseM.. @ Ebuider @ WSSCBlueBook G Gmail @ Docusign All Employee New... @ LMS
T . . ) ; Switch to Classic style
DELIVERING THE ESSENTIA Project Name  Subject Step eBuilderS I r—
ATRIVBLE o
*SEP Process Testing - UAT RFS -8 Rele: or Service Workflow - Full GGl Home  Dashboard ~ Projects  Forms [ANETCOM Documents — Calendar Bidding ~ Cost = Schedule = Reports = Setup ees
*SEP Process Testing - UAT RFS -6 e for Service Workflow - Partial Applicant Upload Sigr Unfinished Drafts | Import Process
N Testing - UAT — Service Reauest for Full AE/Applicant Upload | Processes for | 0hssssiss e 52 o - Garasurs -
W IE S SEP Process Testing - UA S - r Service Request for Fu pplicant Uploa
Get. Certified B ) Filter Processes Stat Selected rocess Type | Start Pro
eBCP VIRTUAL CLASSES *SEP Process Testing - UAT RFS -5 Release for Service Workflow for Partial Engineering Records F ' WSSCWATER = - oy
DEVRING TH I earchin | C in My Court @Al Processes
Now Available *DAS999A99-Test SEP Project CFA-8 Cert. of Final Acceptance Applicant Request Fin - = A ~ | @oratt Bopen Dfinished
i Status
REGISTER TODAY » *SEP Process Testing - UAT RFS -7 Release for Service Workflow - Full Engineering Records F B o~ Step Name B
roject Menu a
Forms | Processes G o R | L
. > Details Fi
uick Start .
Q My first 10 tasks Forms
: S MlErpcesses) Pacesses | Bepors )
Certificate of Substantial Completion Project Task Finish Date = % | Manager > & Documents
(CSC = Schedul i
@0 BRLR5569A13 - LYT - CP - Fort Myer WSSC Review of Initial Design Package 04.01.2013 0% | Flores, Hala Sheade &
7o cost 10 Show 25 v
Certificate of Final Acceptance (CFA) BR5579A13 - Sagres WSSC Intial Design Package Review 05.17.2013 0%  Flores, Hala & Contacts
o5 o . o . B Calendar
Release for Service (RFS) BRLRSSBIATS - LYT - CP - Fort Myer WSSC Review of Preliminary Design Package 07.08.2013 0% | Flores, Hala 2 Bidding D osc- CM Review Request for Physical Accpt Bryan Hall, Applicant Manager - M Test Account Jessica Wright
BR5579A13 - Sagres WSSC Preliminary Design Package Reivew 08.23.2013 0% Flores, Hala > @@ Submittals
*Action ltem con N ) e » . N - . Ful EESD Review As-Bils nfiate Docuign 05282020 05282020 it Gordon D Brown, Tom Mayers, Marc McCormick Gar te Vichael Thomps
BRLRS569A1S - LYT - CP - Fort Myer WSSC Review of Final Design Package 09.09.2013 0% | Flores, Hala -Fal M ReviwDocs - Inate As it Rev | 04232020 04232020 Submitted Biyan Hal, ConractManager - S Test Account Jesia Wrigh
*Clairn Review Comments BRSS79A13 - Sagres WSSC Final Design Package Review 10259013 0% | Flores, Hala Partal | EESD Review As-Buis-Complete Docusign 04272020 initated Gordon D Brown, Tom Mayers, Marc McCormick GarrettSchuite, Michael Thomps
R BR5579A13 - Sagres Public Meeting 11.04.2013 0% | Flores, Hala
*Concrete Pour Notice ~
BRLRS569AT3 - LYT - CP - Fort Myer W35C Review of Bid Ready Package 11.04.2013 0%  Flores, Hala Partal | CM Review Docs - Itiate As-Built Rev 04282020 Submited Bryan Hall, Contract Manager - MS Tst Account Jesica Wight
*Comespondence . c-18 of Comoetion - Ful CM Review Reauest fo Physical Accot. 06242020 06242020 Submitted Bryan Hal, Contract Manager - MS Test Account Jessica Wrght
a5k javascript:hrefProcessView('{de5f7e58-e0e0-4195-9153-171bd5df2472)','{75adf086-cad4-4c90-90b7-eda3576809f0)) ;20 Not
*Cormespondence - A/E Submittal items in your court
*Design Revision Project Title #
BRCR5591A13 - LYT - Civil - Sligo Creek Il Map 25B WMR Push-on and Mechanical Joints 56 |0 5-02510-0

*Field Order



How to check on the status of the process

After opening the process form, click on the Show History, Current Actors, or
show workflow Diagram located at the top of all process step forms to track
the process

Builder &

A TRIMBLE COMPANY

Certificate of Substantial Completion (CSC) - 23 Delete Instance
-- Please select an action -- W Check Spelling Print

Project: *DAS999A59-Test SEP Project
Process Document: C5C - 23 Overall Due Date:

l Show H stc-";-'l |l Current Actors I
Current Workflow Step: CM Review Reguest for Physical Accpt. Kshow Workflow Diagram | Step Due Date:

Subject: Certificate of Completion - Full
Status: Submitted
Details Comments (0)  Attached Documents (0) Attached Processes (0] Attached Forms (0] Attached To (0)

General Information

* Project Type: DA - System Extension e
Service Connections?: Does the line have any service connections and/or abandonments?
es

- - _ i



Show History

e-Builder'Y
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History

Details Show Workflow  Cance
Name: C5C-22 )
Status: Submitted Routing History
Steps [ .
Details
# Step Name Actor Action Due Date Completed Age(d) Status
1 Start Brian Stead Submit 06.12.2020 08:24 AM Completed Name: CsC-22
2 CM Review Request for Physical Iy 309 o P Status: Submitted
Accpt.
History
Data Fields (22) | CSC Review Comments () Comments (0)  Attached Documents (0) | Attached Processes (0) | Attached Forms (0)
Name Company Time Stamp Step Name Access
& - N . 2 - CM Review Request for Physical
Flores, Hala WSsSC 09.12.2020 6:32 AM -t ‘ ¥ View
Data Field Edit User Edit Dates 0Old Value New Value Accpt.
Subject Brian Stead 08.12.2020 08:24AM [No Subject] 2 - CM Review Request for Physical
! ! Flores, Hala WssC 09.12.2020 6:11 AM - View heq ¥ View
Blank_Txt Brian Stead 08.12.2020 08:24AM o Htcpt.
- . " 5 A8 reinspect all manhele sections prior to ~ 2 - CM Review Request for Physical .
Commissin Brian Stead 08122020 05:24AM quarantee period expiration. Flores, Hala WSSC 08.19.2020 3:45 PM pccat ‘ ¥ Mail Merge
Al .
Pursuant to MD Cede, Commercial
Law, § 21-104, each that 2 - CM Review Request for Physical
e Ssh PRy sgrESS It e Hala WssC 08.19.2020 3:48 PM - VIew Reg y View
Accpt.
- - N . 2 - CM Review Request for Physical
Flores, Hala WSSC 08122020 8:31 AM - ! ’ View
Accpt.
2 - CM Review Request for Physical
Flores, Hala WSSC 08.12.2020 8:26 AM - VI e y View
Accpt.
Stead, Brian WSSC 08.12.2020 &:24 AM 1 - Start Created

Stead, Brian WSSC 08.12.2020 8:24 AM 1 - Start Draft Created



Show Workflow

e-Builder'
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CsC-22

Graphical View

Active step will
be highlighted
with blue
boundary

Applicant
Review/Revise
Request

Resubmit Reject

Submit

As-Built Signed

Submit

EESD

DocuSign Yes
Complete

T
ssue PA Letter

Incomplete  As-Built Signed

Yes

Complete Applicant

Sign
As-Builts

Complete

AE/Applicant
Upload Apol
pplicant

Docs. Sign CSC

Initiate DocuSign

All Docs Submitted

Reject




The Dynamic Grid (CSC Checklist)

The Dynamic grid is setup to manage the status and review comments/responses made by the CM,
the applicant, and EESD. It is pertinent that this grid/checklist is kept accurate as it will be a point
of reference for resolving communication issues and solving problems. The CM is responsible for
importing and managing the template.

Basic Template Minimum

No Pressure Sewer Template

CSC Checklist Items

Service Connection Certification Form - (CSC)
Fire Hydrant Summary Sheet - (CSC)

Water As-Built Drawings - (CSC)

Water Underground Ties - (CSC)

Sewer As-Built Drawings - (CSC)

Sewer As-Built Data Worksheet - (CSC)

Fee Log And Copy Of Check - (CSC)

X
o

WSSCWATER

DELIVERING THE ESSENTIAL

CSC Checklist Items

Inspector Project Experience Record - (PA)

Mandrel Test Reports - (PA)

Report Of Final Sewer Inspection (Punch List) - (PA)
Sewer Air Test Result Sheets - (PA)

Line And Grade Stakeout Notes - (PA)

Soil Compaction Certification Statement (By MD PE Or
Surveyor) And Reports - (CSC)

TV Reports For Sewer House Connections - (PA)
Water Main Pressure Test Meter Reading Report - (PA)
Water Main Pressure And Leakage Test Computation
Form - (PA)

Water Main Pressure Test Gauge Chart - (PA)

Service Connection Certification Form - (CSC)

Fire Hydrant Summary Sheet - (CSC)

Water As-Built Drawings - (CSC)

Water Underground Ties - (CSC)

Sewer As-Built Drawings - (CSC)

Sewer As-Built Data Worksheet - (CSC)

Fee Log And Copy Of Check - (CSC)

Full Template

CSC Checklist Items

Force Main Test Results With Chart And Meter Reading Record
Sheet - (PA)

Inspector Project Experience Record - (PA)

Mandrel Test Reports - (PA)

Pressure Sewer Test Meter Reading Record Sheet - (PA)
Pressure Sewer Test Gauge Chart - (PA)
Report Of Final Sewer Inspection (Punch List) - (PA)

Sewer Air Test Result Sheets - (PA)

Line And Grade Stakeout Notes - (PA)

Soil Compaction Certification Statement (By MD PE Or
Surveyor) And Reports - (CSC)

TV Reports For Sewer House Connections - (PA)

Water Main Pressure Test Meter Reading Report - (PA)

Water Main Pressure And Leakage Test Computation Form -
(PA)

Water Main Pressure Test Gauge Chart - (PA)
Service Connection Certification Form - (CSC)
Fire Hydrant Summary Sheet - (CSC)

Water As-Built Drawings - (CSC)

Water Underground Ties - (CSC)

Sewer As-Built Drawings - (CSC)

Sewer As-Built Data Worksheet - (CSC)
Pressure Sewer As-Built Drawings - (CSC)
Pressure Sewer Underground Ties - (CSC)
Sewer Force Main As-Built Drawings - (CSC)
Sewer As-Built Data Worksheet - (CSC)
Pressure Sewer As-Built Drawings - (CSC)
Pressure Sewer Underground Ties - (CSC)
Sewer Force Main As-Built Drawings - (CSC)
Force Main Underground Ties - (CSC)

Fee Log And Copy Of Check - (CSC)



°
CSC ChECkIlSt CM Choices
- Incomplete
Applicant Approved Revi q
. Need for PA eviewe
Choices N/A
No Need for CSC
Yes Need Hardcopies Need Hardcopies
Upload Items Listed Below Hide Fiter Row Height:[ 1% | L
# CSC Checklist Items Indicate sfatus below - Applicant Comments cM CM Comments [ Enginger Engineer Records
(Applican§to Complete) Status Records Comments
a Status]
[Fitter | [Fiter | [Fiter v | [Fitter | [Fitter v/ [Filter | [Fitter v/ [Filter
i SEIVILE CUTIHISLLU S LILa DT 1 1~ o o T
A 4

12 Fire Hydrant Summary Sheet - (CSC) Yes uploaded Approved Address EESD comment v V4 Missing FH summary sheet
13 Water As-Built Drawings - (CSC) Yes Incomplete Reviewed 4
14 Water Underground Ties - (CSC) No Incomplete Reviewed 4
15 Sewer As-Built Drawings - (CSC) No Approved ile now available ,," no Ties provided
16 Sewer As-Built Data Warksheet - (CSC) No Reviewed 4
17 Feelog And Copy Of Check - (CSO) Enter Comments here, Don’t delete comments, just add to the text (a history log is kept)




Pertinent As built Review Documents

Asbuilt Plans (green lines)
Asbuilt Plans (Red lines)

Service Connection Permits (Applicant shall upload this and also attach it to the
initial application form for partial releases). This becomes an attachment to the
partial CSC issued by eBuilder and distributed to the applicant, CM, and DSD intake.

Sewer data worksheet

6066

Fire Hydrant summary sheet ROy \
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Most Reoccurring VN
Comments By EESD WSS..E\/\/ATER

DELIVERING THE ESSENTIAL

Asbuilt files must be in PDF format, each file shall be under 25MB in size. Asbuilt files for review must be located in folder 12
under either the drawings or document subfolders. Files belonging to partial asbuilts shall be located in designated subfolders
under folder 12 that marks the number of partial asbuilt.

The email address for the engineer or surveyor certifying the plan shall be included on the asbuilt with the certification.

EESD will initiate the Docusign envelope to sign the plan

The permit numbers shown on the service connection certification form MUST match the permit numbers shown on the plan.
The Asbuilt must be certified either by a professional land surveyor and/or engineer using standard the certification language
as follows. The reference in the certification language to the red or green lines must match the type of plan being signed. The
Asbuilt plan need to have a digital seal placed on it before it can be approved by EESD.

ENGINEER’S/SURVEYOR’S ASBUILT CERTIFICATION

| HEREBY CERTIFY THAT THE AS -BUILT INFORMATION AS SHOWN IN  (Enter RED OR GREEN) Afle
HEREIN IS ACCURATE TO THE BEST OF MY PROFESSIONAL KNO WLEDGE AND HAS BEEN Seal
ESTABLISHED BY A FIELD RUN SURVEY USING ACCEPTABLE SURVEYING METHODS BY
MYSELF AND/OR SOMEONE UNDER MY DIRE CT SUPERVISION ON (ENTER EFFECTIVE DATE). H ere
ALL ASBUILT DATA IS SHOWN IN  ‘BOXES’.

To be signed by Docusign (envelope initiated by EESD ) Docusign Date
Name of PLS or PE, Email Address Date
Professional Land Surveyor/Professional Engineer

License #

License Expiration Date




Process Notifications

CSC notice sent to DSD Intake, CM, and Applicant

WSSCWATER
Certificate of Substantial Completion Notice

Greetings,
The as-builts for the above referenced project have been approved. The signed C3C is ottached.

Obtaining the Release for Service (RFS) for this WSSC System Extension Process (SEP) contract is o multi-siep
process. The next step is ta submit the Release for Service request form and supplemental information pockage
to Development Services Division (D50, Permit Services Section for final processing. This Release for Service
package typically contains the following items and conditions:

= RFS request form

« Certificate of Substantial Completion from PCD

= Natarized Release of Liens

» Maintenance Bonds

= Copy of email indicating convert-reserved-to-issued package has been compieted

+ All easement(s) recorded

« All dependencies satisfied

« All outstanding fees paid

= Compliance with ony conditions for approval of a previously granted vaniance, such as recorded plat(s),
Hold Harmiess Agreements, etc.

Additional information and forms can be found under Construction/Release Forms (Phase N} on our website

[hittps:fwrae. r.com,busin ruction/developmentconstruction-services/developers-forms—fees.html].

Note that the physical connections to the service connections constructed under the SEP will not be authorized
until the Final Release for Service notice has been issued by the DSD Permit Services Section. For a complete and
detailed description of the Release for Service process please refer to Section 605 of the 2019 Development
Services Code available here:

https /fwww wsscwater com/files/live /sites/wsse/files/Development %208 ervices/2019 DS CODE FINAI pd)

Also keep in mind that the Applicant or his/her authorized representative is responsible for ensuring these steps
are followed. WSSC does not initiote this process. DD is here to aid the Applicant in this process but the
Applicant or his/her authorized representative will need to manage this effort and ensure that olf of the
required steps, paperwork and associated actions have been satisfied.

WSSCWATER

WASHINGTON SUBURBAN SANITARY COMMISSION
SEP CERTIFICATE OF SUBSTANTIAL COMPLETION

[ CONTRACT/CONSTRUCTION MANAGER
| Hala Flores

PROJECT NAME: *DA9999A99-Test SEP Project

PROJECT NO.: 9999-1019

CONTRACTOR: Hala test contractor SEPDATE: 04.07.2020

APPLICANT: WSSC

Will the project include paving and mrzding neceszitating a certificate of final acceptance? Yes

PROJECT OF. SPECTFIED PART SHALL INCLUDE all construction, restoration and materials supplied by the
Applicant for this project.

DEFINITION OF SUBSTANTIAL COMPLETION
Substantial complation 15 that date &5 certified by the CONTRACT/CONSTRUCTION MANAGER. when
the constuction of the Project or a specified part thereof is sufficiently completed. m accordance with the

Contract Documents so that the Project or specified part can be utihzed for the pmposes for which 1= 1t
intended

To the Washington Suburban Sanitary Commission

AND WSSC

(Applicant)

SUBSTANTIAT COMPLETION DATE: 07.21.2020

The work performed under this contract has been inspected by the authonzed representative of the Commussion
and the Applicant. The Project (or specified part of the Project. as indicated above) is hereby declared to be
substantially completed on the date above.

The date of Substantial Completion is the date upon which all gnarantees and warranties begin, except as noted
below.

The Applicant accepts the above Certificate of Substanfial Completion and agrees to the terms under
APPLICANT and to complete and comrect the items listed in the Exceptions as to Guarantees within the time
indicated.

AFPLICANT / APPFLICANT'S AUTHORIZED REPRESENTATIVE:
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CFA Workflow
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The CFA process is needed for projects that involve grading and
paving and is a prerequisite for release of County bond.
The process is initiated automatically (w/option to initiate manually)

Su bmit

Auto-Initiate?

Yes —l

Applicant
Regquest
Final
Inspection

I
Submit

DELIVERING THE ESSENTIAL

WSSC Water is no longer requiring the Final
Certification of Grading to be signed. However,
since this process was started prior to that change

(12/1/2020), by continuing with this step you will be
signing this form. If you do not wish to sign this
form, you have the option to start a new CFA
process which will not require a signature.

Applicant

|

Approve Base Paving

tComplete

Issue
Certification

Eliminated from
process in
CFA version 2.2

Mo CFA Neec\

Applicant
Revise and
Resubmit

Apphca |
H;n Fnal
‘

=N cation

Resubmit Revise

‘

Distr. Final
Cert,

Apopr. Final Paving

Builder'®

A TRIMBLE COMPANY
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CFA Workflow  wssewaer

DELIVERING THE ESSENTIAL
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CFA Version 2.2 —updated on 12/1/2020

Applicant
] Revise and
Resubmit

Resubmit Revise

Mo CFA Needed

.
Appr. Final Pavi et Complet SDC Project S>— Notity Compiet
Complete ppr. Final Paving omplete mplete ject? s Permt - 5DC mpiete

Motify
Mo Permit-No Complete
sDC

Approve Base Paving

Issue
Certification

A TRIMBLE COMPANY



General Information
# Praject Descrigtion:
# Apican Phane No:
¥ foolcant Adaresz
® pgpiicant iy Stte I

hpplcant ores

® County Pemnit ho:

® County nspect

¥ Sreet Namels)

* i of Cetiztion

Builder'®

X
A TRIMBLE COMPANY

CFA Initial Form

The applicant needs to start the CFA process by populating the

initial request form shown below

( 4

o .:

’:..:-
<l

W VWATER

DELIVERING THE ESSENTIAL

.

o

|HSD‘ Sueizer Lang

lawel 2077

# Drojct Number ‘999-}-2319

* County napector Phan Mo ‘

/

Toehdion | | CheckSpeling | Pt Copy | Delegate | Sae | Cance



WSSC\WATER

WSSC PAVING CLEARANCE CERTIFICATION

FOR
WSS5C'\WATER MONTGOMERY COUNTY
g . - = -\- I']]—.[ ] \' " =
WECEITING U‘I"*L%CI T Clearance of Final Paving and Release of Bond
MONTGOMERY COUNTY

Diate of Cartification: 08.05.2020 County Peromt No:.  County Pexmt NO.
Clearance For Final Paving Only - Not a Release of Bond

Project No.. 9955-2019
Date of Cartification- 08.03.2020 Comnty Permit No:.  County Perrt NO. Pk s D) AG999 A9 Test SEP Project
B 0999.2010 Appheant Name: Hala Flores Phone No:. e niE T
Project Name: *DAY999AI9. Test SEP Project Appheant Address: Applicant address entered here . Applicant City, State, and Zip

County Inspector: County Inspector Phone No:. e ——
Applicant Mame: Phone No:. R

Street Mame(s): Street A through F

Appheant Address: Appheant address entered here | Appheant City, State. and Zip

Lmuts of Cerificatiorr From miersechon to

County Inspector: County Inspector Phone No:. ==
Street Name(s): Street A throush F Please be advised that as of the above Cerhificanon Diate, all WSSC water and sewer shuctures and

o ) ] appurtenances located within the COUNTY designated night-of-way lines, as indicated, are in proper operatmg
Limits of Cartification:  From mtersection to condition and have been adiusted to proper prade elevation zs equred to conform with WS5C and COUNTY

questions regardmg this Certification, please contact the W55 Pipeline Constucton

FINAL CERTIFICATION OF GRADING

Flease be advised that as of the sbove Cemification Date, all WS5C water and sewer str
appurtenances located wathin the COUNTY desiznated nght-of-way lines, as indicated
condifton and have been admsted to proper grade elevation as required fo confoom wath
requiremeants. Should thare be any questions regardmg this Certification, please contact

I'We hereby certify that the streets and 11 Wggof-way are on grade, as defined roject Drawings, through which W.S.S.C.

4

Dmasion at Eamest phone g Frer
Project Number 9999-2019 has been constructed.
ENGINEER OR SURVEYOR: E I i m i n ated "BY WSS.C:
pbiiine g from process in g Bu'lkr ®
WSSC Authorized Agent %4 Fhter : R ion3 > L §
> FA version 2.2 2 A TRIMBLE COMPANY

07.21.2020

, DATE DATE \
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00 Doc_Intake

Folder Permissions

Maiso apply to files.

Apply ~

Add Remove

Cancel

I Group, Role, or User

View H

Download @

Redline
Markup a

Modify @

Version
Control @

Create ©

Create

Folder @

Delete @

Change

Perms @

Public

Access @

No
Access @

Document Owner
D WSSC / Administrative Contract Manager
[] wssc / Applicant
[ wssc / Applicant Engineer
D WSSC / Construction Manager
[ WSSC / Contract Support Tech
D WSSC / Procurement
D WSSC / Procurement Change Order Consultant
D WSSC / Technical Contract Manager
D WSSC / WSSC e-Builder Project Admins
[C] wssc /7 wssc M
[ y_DA Project Template Beta / Administrators
] y_DA Project Template Beta / Members

Documents

FRERKNRJARAYRARARR

NRARRARRRR R R R

ORARMNRANARNEEIRREE-R

AR CUR A LU R C A CURRC A R C AR A CA LY

ORO”IDODOOOO0ORAOO

ORONOOOOO®R & O

ORO”IOOOOOOoOodl

Maiso apply to files.

ODROROOOOo0OoOoOooOoN

Apply ~

OO

ORONOOOOO0OO

Add

OrROKOOOOOoOood

Remove

Oooooooooooono

Cancel

[ Group, Role, or User

View @

Download B

Redline
Markup a

Modify B

Version
Control @

Create @

Create

Folder @

Change
Perms @

Public
Access @

No
Access @

Document Owner
[ wssc / Administrative Contract Manager
[ wssc / Applicant
[ wssc / Applicant Engineer
|:| WSSC / Construction Manager
[ wssc / Contract Support Tech
|:| 'WSSC / Procurement
|:| WSSC / Procurement Change Order Consultant
|:| 'WSSC / Technical Contract Manager
|:| 'WSSC / WSSC e-Builder Project Admins
[ wssc /wssc P
O y_DA Project Template Beta / Administrators
1 y_DA Project Template Beta / Members

AR R R R R R

AR RAINEARRAR]RRR

ORRARNEIANARRIRARMRR

ONRKHADODOORAODR R

O ROONROOR

ORRARAAIOOR"IOON

ORFREREROONROON

OROROOOOOoOooOoOX

Apply ~

OrROROOOOOoOooOX

Add

ORORKOOOOOoOooanl

Remove

Oooooooooooonon

Cancel




Folder permissions (cont’d)

14 Secure (WSSC) Mlalso apply to files. Apply ~  Add | Remove | Cancel
[] Group, Role, or User View @ | Download B ::;L::E 7] Modifyﬂ ::l::‘s::::ﬂ Create © ;::::::B Delete © .E::,:EE :::I:s 7] ::cess @
Document Owner ¥ v v ¥ O
D WSSC / Administrative Contract Manager @ @ @ @ @ D D D D
[ wssc / Applicant ] 0 O O Ol O] o O O] O v
O WSSC / Applicant Engineer O O L] O O O O [l O L] v
D WSSC / Construction Manager @ @ @ E E D D D D
[ wssc / Contract Support Tech ¥ v v ¥ ¥ O O H O
D WSSC / Procurement @ @ @ D D D D D D D D
D WSSC / Procurement Change Order Consultant @ @ @ D D D D D D D D
D WSSC / Technical Contract Manager @ @ @ E E D D D D
L] wssC / WSSC e-Builder Project Admins ¥ v v ¥ ¥ ¥ ¥ O
L] wssc/wssc Pm Y Y| Vi M U U U U
[l y_DA Project Template Beta / Administrators i v v v v v v i U
Apply ~  Add Remove = Cancel

Process Notification : - All entities responsible for taking action will be notified by email that an action awaits them
See process workflow for other notifications, i.e. DSD permits will receive notification when
the CSC is issued and when SDC and non SDC projects receives CFA and Accounting will receive

notification when a non SDC project closes

File Upload Notification: Currently the notification setting is set to a Daily summary email to the CM only



Construction/Release Forms (Phase Ill)

Effective immediately (10/14/2014), the Water/Sewer Contractor
elp Resources ===

* CSC CFA Applicant Owner User Guide

= eBuilder User Roles

* As-Built and Service Connection Instructions/Requirements
* Materials Checklist

. e . .. * SEP Grading Cert. Eng. Form

For project specific questions (permissions, access, accounts, etc.) contact: . SEP Partial Release Request Form

+ SEP Release For Service Request

= SEP Fire Hydrant As-Built Summary Sheet

* SEP House Connection Certification

Annette Smith — Lytonsville Depot — ext 2550 Annette.Smith@wsscwater.com

Carol Edwards — Temple Hills Depot — ext 2460 Carol.Edwards@wsscwater.com . SEP Sewer Asbuilt Data Worksheet
Christa Scott — Gaithersburg Depot — ext 2639 Christa.Scott@wsscwater.com * SEP Stake-Out Record Form
Markiesha House — Anacostia Depot — ext 2300 Markiesha.House@wsscwater.com 557 Compaction TestReport

. . ey R = Bonds and Insurance
Latasha Martin (For all Site Utilities) — ext 8001 Latasha.Martin@wsscwater.com . Certified Partial Release of Liens

* Certified Release of Liens

This presentation will be added here

o
o)
6000 ¢

For process/eBuilder related questions contact:

<<
».o'

Or email Brian.Stead@wsscwater.com, Hala.Flores@wsscwater.com, or Bryan.Hall@wsscwater.com

WSSCWATER

DELIVERING THE ESSENTIAL




