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The following steps illustrate how a vendor may access the Online Discussion feature after
logging into the Supplier Portal. The Online Discussion may be used to ask questions, submit
a bid, or submit a proposal, relative to a solicitation.

1. From the Main Menu on the Oracle Applications Home Page, the registered supplier selects
the WSSC Solicitations = Active Solicitations.

XY, one source E-Business Suite

B2 Favoritles ¥ Diagnostics Logout Pref

Logged In As
Oracle Applications Home Page
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[ Personalize | Full List

2 Ewssc solicitations From Type Subject Sent Due
Soliitation Briefers (Abstracts There are no notifications in this view.
¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
Adive Solicitations
e “TIP Worklist Access - Specify which users can view and act upon your

notifications.
(Ewssc suppiier profile & User Manager

[DIwssc supplier Resources

2. The Supplier Portal displays the Active Solicitations page.
3. The Supplier performs a search for an active Solicitation by entering either the Solicitation

Number, Solicitation Title, or a combination of both in the search bars and clicks Go.

¥V . onesource WSSC Solicitations

- “TIP Please make sure the browser Pop-Up blocker is off. Some links and search features may not work, if your browser's Pop-Up blocker is on.

N Navigator v B Favorites v Diagnostics Home Logot

Solicitiations
Search
Solicitation # | Tite |
- s NotarTils search & case raanaiive

Go || clear | | open in Excel

Note:Please select Interested Flag and submit if you want to get notifications on below active solicitations

Solicitation# | Interested ~ [Type  [Title |close pate |Buyer
-15353 2 O RFQ IFB 16353 - Bulk Top Soil 2020-03-24 14:00:00.0 Holguin, Evangelina

16367.1 [m] RFQ 1FB 16367 TSMBOOD Network Management Platform Nokia Support Services 2020-03-24 14:00:00.0 Lee, Chris

16354,3 [} RFQ GONTRACT NO. BT6346A17 Quimby Avenue 16 Inch Water Main Replacement 2020-03-31 14:00:00.0 Ranjbar, Obaidullah
16366,2 [} RFQ Potomac WFP Chlorine Scrubber Replacemen 2020-04-00 14:00:00.0 Ranjbar, Obaidullah
163691 [m] RFQ 16369: Overflow Printing Services 2020-04-00 14:00:00.0 Fields, Evita
16340.2 [m] RFQ 16340: No. 2 Ultra Low Sulfur Diesel Fuel Red Dye - Off Road/Emergency 2020-03-26 14:00:00.0 Fields, Evita
16293,1 [} RFQ 16293: Recydling Collection Services 2020-04-07 14:00:00.0 Fields, Evita
16357.2 [} RFQ Multi-Step IFB: BFG405A17-Potomac WFP High Zone Pumps 7 & 8 LCI Dr. Replacements 2020-03-31 14:00:00.0 Perla, Orfa

16355,1 [m] RFQ 1FB 16355-Low Voltage Electrical Services 2020-04-00 14:00:00.0 Perla, Orfa

Submit

4. The Supplier Portal displays the active Solicitation.
5. To go to the Online Discussion in the Solicitation, the Supplier selects the Online Discussion
option from the Actions field to the right of the screen and then selects the Go button.
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N Navigator v Favortes = Diagnostics Home Logoul Preferences

i Waming
RFQ 16353 has been amended. Ta be cansidered for award you must acknowisdge each amendment and submit (or resubmit) all your respanses to ensure that they comply vith the changes. l

View Amendment History
RFQ: 16353.2

Actians [Online Discussions ] [ Ge |
Title 1FB 16353 - Bulk Top Soil
Staws Active Open Date 13-Mar 2020 14:57:28
Time Left 7 days 23 hours Close Date 24-Mar-2020 14:00:00
Header Lines Controls _Contract Terms
Buyer Holguin, Evangelina Event
Quote style slind Amendment Descripuion Solicitation closing date extended
Outcome Standard Purchase Order
Description 1t is the intent of WSSC Water to abtain a Contractor who will furnish, deliver, and unload Topsoll
ous job sites ians within and Prince George's Counties,

Maryland.

Terms.

Bill-To Address WO567 Ship-To Address  WOS67
Currency

RFQ Currency USD Price Precision Any

6. The Supplier Portal displays the Online Discussion Page.
7. The Supplier selects the New Message button from the Online Discussion Page.

XYY onescurce WSSC Solicitations

i Navigator v B Favortes Diagnosics Home Logoul Preferences

RFQ. 163532 >
o (RFQ 16353,2)

cancel | | printable Page
Tile 1B 16353 - Bulk Top S0l
Status Active Open Date  13-Mar-2020 14:57:28
Tune Left 7 days 23 hours Close Date  24-Mar-2020 14:00:00
Hew Mssage
Subject Message Status Sender Date Reply

N results found.

Cancel | | Printable Page |

8. The Supplier Portal displays the Create New Message Page.

9. The Supplier creates a New Message like an email, adding a Subject and Message in the
appropriate areas. The Supplier should ensure that the Subject includes Questions for the
Submission and the solicitation number respectively.

10. If asking questions, the Supplier must select Add Attachment to upload Questions using the
Question Template provided by the Buyer.

11. If submitting a bid or proposal, the Supplier must select Add Attachment to upload
Submission Documents as stated in the Instructions to Bidders.

12. The Supplier must upload the pricing page in excel, if the pricing page was provided in the
Solicitation in an excel format.

13. The Supplier will press the Send button to send the respective Online Discussion message to
WSSC. The message is not public and is only viewable by WSSC.
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